
School: Luckwell Primary School

ICT record sheet


Reception































Can use the mouse to point and click

































Can use mouse to move and place items accurately on the screen































Can recognise the letters in their name on a computer keyboard































Can enter single words from a keyboard

































Can use the delete/backspace key

































Can use a simple painting program to create pictures

































Can sort objects into groups by identifying different attributes

































Understand the concepts forwards and backwards.

































Know that most devices that are powered by battery or electricity have on/off switches.

































































































Year 1































Can open a program by clicking on its icon on the desktop































Can close down software.































Can form simple sentences on the screen, making use of a word bank































Can use the space bar.

































Can use shift key to produce capital letters.































Can print work independently.































Can create a pictogram by entering data into a simple graphing package

































Use the pictogram to answer simple questions

































Can move a floor robot forwards/backwards/specify units































Can provide a sequence of instructions for a floor robot































Is aware of sensors in everyday life e.g. burglar alarms, automatic doors.

































Can use simple tools in a painting package e.g. brushes, colour-fill, and palette.

































Can add stamps/motifs or clip art to a scene.

































Know what information is conveyed by some of the icons used in computer software.































Can log onto the network using the user name.































Year 2































Can save work to their own folder in the Y2 folder using SAVE AS































Can load work from their own folder.































Can use the return/enter key to insert line breaks where appropriate.































Can move to a specific place in the text using the arrow keys or mouse































Can delete and insert text.































Can enter a sequence of instructions onto a floor robot.































Can use FD, BK, LT, and RT.































Can use the repeat key to produce symmetrical shapes































Can use buttons to navigate a CD-ROM































Can use menus to locate information































Can use an index to locate information

































Can use key words to locate information.































Can use hyperlinks or hot links to locate information.































Can select and use simple mark making tools e.g. brush and pen tools.































Can use the flood fill/straight line and geometric shape tools to create pictures and effects































Can use the spray tool































Can use the ‘undo’ command to fix a mistake































Can enter data in a pre-prepared database































Can use the search tool to find the answers to simple questions































Year 3































Can centre and underline text

































Can change the size , colour and style of font

































Can use the mouse to highlight text.

































Can amend text by over-typing and then save their work.































Can combine text and graphics (clip art or from a CD-ROM).

































Can use the shift key to produce punctuation marks such as exclamation marks.































Can enter, sort and store information in a database

































Can use a database to produce a bar chart.

































Use a database to enter simple questions.

































Can read and respond to e-mails.

































Can send an e-mail using an address book.

































Can add an attachment to an e-mail.

































Can use the START menu to open programs

































Can switch a computer on and off.

































Year 4































Can use bold and italic and other font effects (size, colour, and style) appropriately.

































Can use alignment effects, e.g. right and left justifies.































Can use cut and paste to re-order text.

































Can use a spell checker.

































Can amend text using find and replace.

































Can insert image from another program e.g. Paint Shop Pro































Can create repeating patterns using stamps and/or copy tool.































Can create pictures using a variety of brush sizes.

































Can select areas, copy and re-size them.

































Can scan images into the computer.

































Can search a branching database to identify objects































Can create own branching database

































Can produce pie charts and line graphs using a data-handling package.































Can begin to use LOGO to control screen turtle.

































Can write a list of commands to produce a pre-drawn shape.































Can use the pendown and penup commands to move the turtle.































Can use the repeat command.

































Can use and edit a pre-written procedure.

































Can combine procedures to form a new procedure.

































Can express reasons for choosing between a CD-ROM and a reference book to find out a specific fact.































Can monitor a changing situation using something with a digital read-out.

































Year 5































Can use the digital camera independently.































Can use print preview.

































Can change page set-up e.g. portrait to landscape































Can copy and paste text and pictures from the internet into a word processing package.































Can skim read information and check its relevance and then modify search strategies.































Can check databases for accuracy and correct where possible.































Can check for data errors using graphical representation.































Can enter numbers and labels into cells































Can enter formulae into cells.































Can use SUM to calculate the total of a set of numbers in a range of cells.































Control simple devices (light bulbs, motors, and buzzers) by giving direct instructions.































To use simple procedures to control more than one output device.































Can attach a sensor to a device connected to a computer and take readings.































Alter the program set-up for a particular sensor e.g. time span of recording.































Can move, rotate and re-size shapes using an object-based graphics package.































Create objects using geometric tools.































Can save work onto floppy disk.































Can load work from floppy disk.































Year 6































Can evaluate multimedia pages and recognise the features of good page design.































Can produce a diagram that shows links between pages.































Can create a multimedia presentation incorporating images, sounds and text.































Can identify and enter the correct formulae into cells.































Can copy cells.































Can use a spreadsheet to draw a graph.































Can use IF…. THEN…

Use REPEAT FOREVER































Can use a light sensor.































Can use and program 2 inputs.































Can develop a system that controls events in response to conditions.































Can access an internet site using a favourites list.

































Can print a page from the internet.































Can use a search engine to find information and realises the importance of choosing key words to find information efficiently.































Use ‘AND’ in a search.

































Can use hyperlinks to find information on the internet.































Can bookmark favourite sites.

































Can enter a URL to find a web site.































Can use a range of sources to check validity.































Can interpret graphs of data collected from sensors.































